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IHPUKA3 Ne 15

«O BHECEHUU U3MEHEHU ot 28.03.2023
B [lonoxxenue o nopsike

paccMOTpEHUs

oOpanieHuil rpaxaaH »

B nensx npuBegeHus HOpMaTUBHO-MPABOBOM 0a3bl yUPEKIEHUS B COOTBETCTBUE JICUCT-
BYIOIIIEMY 3aKOHOAATENLCTBY PO,

[TPUKA3BIBAIO:

1. [Tpuznats [lonoxkeHue o MoOpsiAKe pacCMOTPEHUs 0OpaleHul TpaxaaH, yTBep-

xnEHHoe mpuka3zoM Ne 29 ot 26.07.2017 r. HEAEHCTBUTEIIBHBIM.

2.Y1Bepauth [lonoxenue o mopsiike paccMOTpeHus: 00palieHui Tpaxaad B MyHUIIH-
NajbHOE JOIIKOJIBbHOE 00pa3oBaTeIbHOE yupexaeHue [[yHuIoBCKuil AETCKUM caj ¢ u3-
MeHeHus MU (TonosiHeHusiMK) (nasee [Honoxxenue). [Tpunoxenue Ne 1, No 2.

3. YuactHukam 00pa3oBaTenbHBIX OTHOIICHHH MJIOY NpuHATH K CBEACHHUIO JTaHHOE
[TonmoxeHnue.

4. Pazmectuthb nanHoe [lonoxxenue Ha caiite MJIOY B necsaTuIHEBHBIN CPOK.

5. KoHTpoib ncnionHeHus npruka3a OCTaBJIsIIO 32 COOOM.
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[Tpunoxenue Ne 1
K npukazy no MJIOY JIyHMIOBCKUI JETCKUH caj
ot 28.03.2023 Ne 15

HOJIO’KEHUE
0 MOPsIKEe PACCMOTPEeHHs 00palleHUil TPaXKIaH B
MYHHMIMIAJIbHOE JOLIKOJIbHOE 00pa3oBaTeIbHOE YUpesKIeHue
JIYHHJIOBCKHMH NeTCKH cal

1.001mme MoJIOKEeHU S
1.1.Hacrosmee IlonokeHne o mopsiike pacCMOTpEHHsT 0OpaIieH! i TpaXkaaH B MyHHUITUIIAILHOE J10-
IIKOJIbHOE 00pa3oBaTenbHOE yupexkaeHue JlynunoBckuii nerckuii caa (nainee — IOY) paspaboraHo B
cooTtBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-@3 «O nopsigke paccMOTpeHUs: 00pa-
menud rpaxnaad Poccuiickoit ®Penepanumny.

[TonoxxeHneM peryjJupyroTcss IPAaBOOTHOUIEHUS, CBSI3aHHBIE C peaiM3aleld TpakJIaHUHOM PO
3akperuieHHoro 3a HuM Konctutynmeit PO mpaBa oOpaieHusi B Opraibl MECTHOTO CaMoOyIIpaBiie-
HUS, yCTAHABJIMBAETCA MOPSAIOK PACCMOTpPEHHs oOparieHuii rpaxaaH B aamuHuctpanuio JIOVY.

1.2. Opranuzanust paboTel ¢ oOpalieHusIMH rpaxkaan B aqmuHucTpanuio JJOY Bexercs B cooT-
BercTBUM ¢ KoHcturynuein PO, « @eaepanbhbiM 3akoHOM OT 02.02.06 1. Ne 56-®3 «O mnopsnke pac-
cMoTpeHusi obOparienuii rpaxiaan POy, Ycrasom IOV u Hactosmum [lonoxeHuem.

1.3. YcranoBnennsnii HactosimuM [losioskeHHEM MOPSIIOK pacCMOTPEHHs OOpalieHui TpakaaH
pacrnpocTpaHsieTcsl Ha Bce OOpallleHusl Tpak[JaH, 3a MCKIIOYEHHUEM OOpallleHHH, KOTOpbIE IMOAJIEKAT
PacCMOTPEHHIO B MHOM TIOPSIIKE, YCTaHOBIIEHHOM (peepanbHbIMU KOHCTHUTYIIHOHHBIMH 3aKOHAMH U
WHBIMU (pesiepabHBIMU 3aKOHAMH, a TaK)Ke IHCEM, HWCIOJIHEHHBIX Ha O(PHUIMANBHBIX OllaHKaX yd4pe-
KICHUM, OpraHu3alunid, NPEINpUATUNA, MOANUCAHHBIX UX PYKOBOAMUTENSIMH, YIOJHOMOYEHHBIMU Ha
TO JIMIIaMHU, KOTOPbIE PAacCMaTPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JJisi OOIIeH KOPpPeCHOHICHIUH.

1.4. YcranoBnenuslii HactosumM [lonokeHneM MOpsSIOK pacCMOTPEHHUs OOpalleHuil TpaxaaH
pacrpocTpaHsieTcs Ha TPaBOOTHOILEHMs, CBSI3aHHBIE C PACCMOTPEHHEM OOpallleHUuil MHOCTPAHHBIX
rpaxaaH W Ml 0e3 rpa)KIaHCTBa, 3a UCKJIIOUEHUEM CIIydaeB, YCTAHOBJICHHBIX MEXIYHApOIHBIM J0-
roBopoM Poccuiickoii @enepaunn unu ¢eaepaibHbIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun oOpaleHUs] HE TOIMyCKaeTcs paslallieHue CBEICHUMN, COJepKaIluXCcs B
oOpallleHuH, a TaK)Ke CBE/ICHUH, KacarolMXCcs YaCTHOM JKU3HU IpaxklaHuHa, 0e3 ero cornacus. He sB-
JsieTCsl pasriallleHueM CBEACHMM, collepiKaliuxcs B 0OpallleHHH, HallpaBlieHue MUChbMEHHOro obpaiie-
HUS B TOCYJApCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBJICHUs WU JOJDKHOCTHOMY JIMILY, B KOMIIE-
TEHIIMIO KOTOPBIX BXOJUT PELICHHE OCTaBIEHHBIX B 0OpallieHre BOIPOCOB.

1.6.Anmunuctpanus JIOY cucremarnyecku aHanu3upyeT M 0000maer oOpalieHus rpaxaaH,
coJieprKalyecs B HUX KPUTHYECKHE 3aMeuyaHMsi, C LEJIbI0 CBOEBPEMEHHOIO BBISBICHHUS W YCTpaHe-
HUS IPUYUH, MOPOXKJIAIOUIMX HapylIEHUE MpPaB U OXPaHSEMbIX 3aKOHOM HHTEPECOB IPakJaH.

2. IlpaBo rpaxaaH Ha oOpalieHHe

2.1. I'paxxgane WMEIOT TMpaBO OOpamaThCs JIMYHO, B YCTAHOBIEHHOW ¢opme, a Takke Ha-
MPaBJIsATh WHIWBHUIYyAIbHBIC W KOJUICKTUBHBIC MUCHMEHHBIE OOpaiieHus B anMuHuctpauo JJOY mu-
00 JTOHKHOCTHBIM JIMIAM.

2.2. 'paxxgane peanu3yloT MpaBo Ha oOpalieHue cBOOOAHO U J100pPOBOJILHO, HE Hapyllas IpaB
U CBOOOJIBI JIPYTUX JIUII.

2.3. @opma obpalieHus TpakJJaHaMU BBIOMPACTCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHme OOpamieHnid TpaskaH OCYIIECTBIISIETCSl OECIIaTHO.

2.5. [lpu paccmoTpennn oOpamieHus B anMuHUcTpanuo JJOY rpaxaaHiH MMeeT IMpaBo:



- [lpencTaBnaTh JTOMOJHUTEIBHBIC TOKYMEHTHI M MaTepHaJIbl, MO0 00pamarbcs ¢ mpocrooit 00
WX UCTpeOOBaHUH, B TOM YHCIIC B AJICKTPOHHOU (popme.

- 3HaKOMHUTBCSI C JOKYMEHTAaMH U MaTepualaMH, KacaloIlMMHUCS PAacCMOTPEHHs OOpalieHus,
€ClIi 3TO He 3aTparuBaeT IpaBa, CBOOOMBI U 3aKOHHBIE MHTEPECHl APYTUX JIMII, €CIM B yKa3aHHBIX
JOKYMEHTaX M MaTepuajiax He COJAEp>KaTCsl CBEICHHS, COCTABIISIIONINE TOCYAapCTBEHHYIO WM HUHYIO
OXpaHsieMylo (eiepabHbIM 3aKOHOM TalHYy.

- [lony4aTs NHCHBMEHHBIM OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHHe BOIPOCOB, 3a MC-
KJIIOUEHUEM CJIy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hactosmero [lonoxeHus yBenomieHHE O Mepeaj-
pecaluy MHUCBMEHHOTO OOpallleHus] B TOCYAAPCTBEHHbIE OPTraHbl, OPraH MECTHOTO CaMOYIpPaBJICHUS
WIK JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEIlIeHHE IOCTaBJICHHBIX B oOpale-
HUU BOIIPOCOB.

- OOpamaTteecst ¢ XKano0OW Ha MPUHATOE 110 OOpAICHUIO pEIICHUEe WM JeicTBHe (0e3nencT-
BHE), a TAKXKe C 3asBIICHUEM O MPEKpalIeHUH PACCMOTPEHUs OOpalleHusl.

3. TpeGoBanuss K MHCLMEHHOMY OOpaleHHIO

3.1. B nucbMeHHOM OOpAIIeHUH TPaXKAaH B 00A3aTENbHOM MOPSAKE YKa3bIBAeTCS HAaMMEHOBA-
HUE aJMUHUCTpAIMH, JHOO0 paMUiHsi, MM, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMIA WIIU
ero JOJDKHOCTh B aamuHuctpanuu IOV, a Takke CBOw0 (aMHIUIO, MMs, OTYECTBO, IOYTOBBIN aj-
pec, M0 KOTOPOMY JOJDKEH OBITh HAaIpaBJeH OTBET, YBEAOMIIEHHE Mepeajpecalud OOpalleHHs, u3-
JaraeT CyTh INpPeJUIOKEHUs, 3asBJICHHUsS WM )KaJo0bl, CTaBUT JIMYHYIO IOJIUCH U AATY.

3.2. B ciiyuae HeoOXOAMMOCTH B MOJATBEPXKJIEHUE CBOMX JOBOJOB TIPaXKJAaHUH IO MUCBMEHHO-
My OOpallleHHI0 MpuiaraeT AOKYMEHThI M MaTepuaibl JU00 UX KOMHM, KHUKKU U OPUTHMHANIbl HMHBIX
JOKYMEHTOB, IIPUJIOKEHHbIE K OOpaIlleHUsIM, BO3BPAILLAIOTCS 3asBUTEISIM I10 X IPOCKHOE.

3.3. O6pamenue, mocrynusniee B Aqmuauctpanyo JJOY  mo wuHDOpMAIMOHHBIM CHCTEMaM
OOIIero MOJIb30BaHMs, IMOMJICKUT PACCMOTPEHHUIO B MOPSAKE, YCTaHOBIEHHOM HactosmuM [lomo-
HKEHHUEM.

3.4. I'paxkiaHuH HaIpaBisieT CBOE MUCbMEHHOE OOpalleHHe HENOCPEJCTBEHHO Ha MMs 3aBe-
nyrowei JIOY nnu ero 3amecTurenei, B KOMIETEHIIMM KOTOPBIX BXOJIUT PELICHHE IOCTABJICHHBIX B
oOpallleHnH BOIPOCOB.

3.5. [lucbMeHHOe oOpaleHne MOJUIEKHUT O00s3aTeNIbHON pEerucTpalnuy B TEUEHHE TpeX AHEH C
MOMEHTa TNOCTYIUICHUS.

Bcee nocrynaromue B agmunuctpanuio JJOY nucbmMeHHble OOpaleHusl IpaxaaH NPUHUMAIOT-
Csl, YUWUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpalMoHHbBIN MHAEKC OOpallleHus TpakJaH YKas3bIBaeT-
csl B MMCbMEHHOM OOpaIlleHUH, KOTOPBIM CTaBUTCS B HUYKHEM IPaBOM YTy IEPBOrO JIUCTA.

3.6. [IuceMa rpaxkaaH ¢ MOMETKOW «IMYHO» TOCJE MPOYTEHHs aJpecaToM, B Cilydae, €ClId B
HUX CTaBSTCS BONPOCHI, TpeOyrole oQUIMAIbHBIX OTBETOB, MEPENaroTCsd Ha PErucTpaluio B ycTa-
HOBJICHHOM TIOPSJKE.

3.7. IluceMeHHOe oOOpallieHue, cojepiallee BOMPOCHI, PELICHHE KOTOPHIX HE BXOAUT B KOM-
neteHuo agMuHucTpauuu IOV, moaiexuT nepechbulke B TEUYEHHE CEeMHU JHEH €O JHS perucrpa-
MM B COOTBETCTBYIOUIMII OpraH WJIM COOTBETCTBYIOLIEMY JODKHOCTHOMY JIMIY, B KOMIIETEHIIHIO
KOTOPOTO BXOAMT pEILIEHUE IMOCTaBJICHHBIX B OOpAIlleHWH BOMIPOCOB, C YBEJOMJIEHHEM TIpakJaHUHA
0 mepeajipecallii ero oOpallleHus, 32 UCKIIOYEHHEM ciydas, yKa3aHHoro B ILI. 5.4, 5.8 Hacrosiie-
ro IlonoxeHnus.

3.8. 3ampemaercss HaNpaBIATh JKaT0ObI I'paX/aH Ha PACCMOTPEHHE TEM JOKHOCTHBIM JIMIAM
anmunuctpanyu {0V, pemenne wnu aeiictBue (6e31elicTBUE) KOTOPBIX O00XKaIyeTcs.

4. PaccmoTpeHue o0pallieHMil I'paxIaH, HOAT0TOBKA OTBETOB
4.1. O6pamenue, noctynupiiee 3aBeayromieit JJOY, moanexur o0s3aTeIbHOMY paCCMOTPEHUIO.
4.2. Yder, perucrpamus, XOJ PACCMOTPEHHUs OOpamIeHus TpaxKJIaH OCYIICCTBIISIOTCS 3aBe-



IyIOIeH C 3aHECEHHEM B XKYpHaJl M KapTOUKY JMYHOTO IpUEMa.

4.3. 3asenyrommii JJOY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPACCMOTpEHHE OOpalleHHs], B
cllydae HEOOXOIAMMOCTH — U C Y4acTHEM I'pak/laHWHa, HAPAaBUBILIETO OOpalieHue;

- 3alpaliMBaeT HEOOXOIMMbIe MJi PacCMOTpPEHHUs oOpalleHus AOKYMEHTbl M MaTepualibl B
JPYTUX OpraHax U y Apyrux MNpealpUaTUil U OpraHu3aluil ropoja, 3a UCKIYEHHEM CYJ0B, OpPraHOB
JIO3HAHMSI U OPTaHOB IPEBAPUTEIBHOTO CIEICTBUS;

- IIPUHMMAET MEpbI, HANpABICHHbIE HA BOCCTAHOBJICHME WJIM 3allUTy HApYyLIEHHBIX IIPaB,
cBOOO/I M 3aKOHHBIX HMHTEPECOB I'PakIaHUHA;

- TaeT MHCHhMEHHBIE OTBETHI MO CYLIECTBY MTOCTABIEHHBIX B 00OpallleHuH BOIPOCOB;

- YBEJIOMJISIET TpakJlaHWHA O HaIpaBJICHUU ero oOpallleHusi Ha pacCMOTpPEHUE B APYroil oprax
WIM Jpyrue OpenpusTus U OpraHu3aldd ropoja B COOTBETCTBHH C UX KOMIIETEHIIHEH.

4.4. OtBersl Ha oOpalleHUs I'paxaaH, IpuciaHHble Ha uMs 3aBenytomero JIOY, rotoBsaTcs Ha
OnmaHKe yupexaeHus 3a MOANUchIo 3aBeaytomero J1OY u perucTpupyroTcs B KypHaie.

4.5. OTBeTHl JOJDKHBI COAEPKATH KOHKPETHYIO U YETKYIO MH(POPMALIMIO TI0 BCEM BONpPOCAM, I10-
CTaBJICHHBIM B OOpalleHHH TpakaaH. Eciam 3asBUTEINIO JaH OTBET B YCTHOH (popme, TO B MaTepuaniax,
NPUJIOKEHHBIX K OOpaIleHUIo, JOJDKHO OBITh 3TO yKa3aHOo. Ecimu maercss MpOMEKyTOUHBIA OTBET,
TO YKa3bIBAaeTCS CPOK OKOHYATEIHHOTO PEIICHHUS MOCTaBJICHHOIO BOIPOCA.

OTBeThl, MOJATOTOBJICHHBIC HA OCHOBAaHUU NPABOBBIX JOKYMEHTOB, JOJDKHBI COAEpX aThb pPEK-
BU3UTHI 3TUX JOKYMEHTOB C yKa3aHUEM JaThl U HAMMEHOBAHUSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHe OTIPABIAETCS Ha UMS MEPBOrO MOJIMUCABIIErO €ro JHIla,
€CJIM B IUCbME HE OrOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT JaTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Aqmuuuctpanuio JJOY no wuHbOpManMOHHBIM CHUCTE-
MaM OOMIEr0 TOJb30BaHUS, HAIPABISIETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHHH.

4.6. OTBeT Ha oOpalIeHUe O CYIIECTBY MOCTABICHHBIX BOIPOCOB OTIIPABIISCTCS B MMMCHMEHHOMN
dopme. OTBeT MOKET OBITH HampamieH B (hOpMe AIEKTPOHHOTO JOKYMEHTa IO aJPecy AJIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHUH, MOCTYMUBILIEM B FOCYAapCTBEHHBIA OpraH, OpraH MECTHOTO CaMo-
yIpaBJICHUS WU JOKHOCTHOMY JIUILY.

4.7. TlopsanoKk BU3MPOBAHMS IMOJITOTOBJICHHBIX OTBETOB Ha OOpAalIeHMs TpaxKJaH 3a MOAMNUCHIO
3agenytromen IOV u ero 3amectuTenell yCTaHaBIMBAECTCS CIEAYIOLINI:

Ha BTOPOM 3K3EMILISIpE OTBETA 3asBUTEIIO B JIEBOM HM)KHEM YIUIy YKa3blBaeTcsl (haMuiIus U MOJ-
MIUCh UCIIOJIHUTEIIS, HOMEP €ro ciykeOHOoro TenedoHa, a TakKe MPOCTABIAIOTCS BHU3bl PYKOBOJIUTENEH,
y4acTBOBAaBIIUX B IMOATOTOBKE OTBETA, C pacIu(ppoBKOi (haMuHii.

4.8. Ha kaxmom oOpalieHnH MOCiIe OKOHYATEFHOTO PEIICHHUS M €ro MCIOIHEHHS JO0JDKHA OBITh
OTMeTKa 00 ucroiHeHun «B neno», para u JIM4Has MOJINUCH JIOJDKHOCTHOTO JIMIA, MPUHSBIIETO 3TO
pewenue. [lpeanoxxenus, 3asBIeHUS U )KaJ00bl, KOTMU OTBETOB HA T'pax/J1aH (OPMHUPYIOTCS B [0 B
COOTBETCTBHUHM C YTBEPKIACHHON HOMEHKJIATYpOU JEl.

5. Iopsaiok paccMOTpeHHs] OTAeIbHBIX 0OpaleHui

5.1. Obpamienus rpaxaad, nocTtynusinre 3asenyiomemy JIOY w3 cpencts maccoBoit uHdpOp-
MaIlfH, PAacCMaTPHUBAIOTCS B IMOPSIKE W CPOKH, TPETYCMOTpEHHBIE HacTosmmM [lonoxennem.

5.2. B ciydae ecnu B MUCbMEHHOM OOpallleHUH He yKa3aHa (GaMiiusl TpaKIaHWHA, HalpaBUB-
1ero oOpaleHre U NOYTOBBIA ajpec, 0 KOTOPOMY JIOJIKEH OBITh HalpaBlIeH OTBET, OTBET Ha oOpaiiie-
HUe He aaetcs 3asenyroueit JIOY, npuaumaercs pemeHue o CliucaHuy JaHHOTo oOpateHus «B nemnoy.

5.3. Eciin B ykazaHHOM 0OpallieHHH COJAep’KaTcsl CBEICHHsI O MOJrOTaBIMBAEMOM, COBepIlae-
MOM HWJIM COBEPUIEHHOM IPOTHUBONPABHOM JESHUHU, a TaKXKe O JIMIE, €ro MOATrOTaBIMBAIOIIEM, CO-
BEpILIAIOIIEM HJIM COBEPIUMBIIEM, OOpalleHHE MOJICKUT HAalpaBlIEeHHIO B OpraH B COOTBETCTBUHU
C ero KOMIIETCHITHEH.

5.4. OOparmieHne, B KOTOPOM OOXKallyeTcsi CyneOHOe pelleHre, BO3BPAIIACTCS TPAKIAHWHY C



pa3bsCHEHUEM TMOpsJIKa 00XaJlOBaHUS JTaHHOTO Cye0HOTO pellIeHUsI.

5.5. [Ipy mosiy4yeHMH THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJEpP)KaTCsl HEIEH3ypPHBIC, OCKOP-
OUTENbHBIE BBIPAXKEHUS, YIPO3bl KU3HH, 3I0POBBIO WM MMYIIECTBY AOHKHOCTHOTO JIMIA, a TaKkKe
YJICHOB €ro CEMbU 3aBeyIOIIUN BIpaBe OCTAaBUTH OOpalieHue 0e3 OTBeTa MO CYIIECTBY IMOCTaBIIEH-
HBIX B HEM BOIIPOCOB M COOOIIUTH Ipa)IaHUHY, HAallpaBUBIIEeMY oOpallleHrue, O HeJOIyCTUMOCTH 3J10-
yHoTpeOJIEHUS TIPaBOM.

Pemenue o cnucanun naHHOTO OOparieHus «B 1emno» u HanpaBlieHUN COOOIIEHHS 3asBUTEIIO O
HEIOMYCTHMOCTH 3JI0YIOTPEOJICHUsT TIPAaBOM IMPHHUMAETCS U MOJIMHUChIBaeTcs 3apeayonmm OV mwim
3aMECTHTEIIEM.

5.6. B cnyuae, ecnM TEKCT MHCbMEHHOIO OOpalleHHs HE MOJAAaeTcs IpOYTEeHHI0, oOpaiie-
HUE HE MOJJICKUT HAIPaBJIEHUI0O HA PACCMOTPEHHE M OTBET Ha HEro He JaeTcs. 3asBUTENI0 00 3TOM
cooOmaercs, ecau ero (amuivs U IMOYTOBBIM ajgpec MOANAIOTCs IpouTeHuto. Pemenuwe o cruca-
HUU JaHHOTO oOpaieHus «B 1emno» u cooOIeHnH 3asBUTENI0 MPUHUMAIOTCS U MOANUCHIBAIOTCS 3a-
BEAYIOIIMM WM 3aMECTUTEIIEM.

5.7. Obparmenusi TpaxaaH, MOCTYNHUBIIME OT OJHOIO U TOTO K€ JUIA I10 OJHOMY M TOMY K€
BOMPOCY, €CIM CO BPEMEHH IOJIaud MEPBOro OOpalIeHHs MCTEK YCTAaHOBJICHHBIM HacTosmmM [lo-
JIOKEHHEM CPOK PACCMOTPEHHS WM 3asBHTENb HE COTJIACEH C MPHUHATHIM IO €ro OOpalIeHHuI0 pe-
IIEHUEM, CUUTAIOTCS TMOBTOPHBIMHU.

IIpu pabore ¢ MOBTOPHBIMH OOpAIIEHUSIMHU JIEIOMPOU3BOIUTENL (OPMUPYET JENI0 C YKe
MMEIOLUMHUCS TOKYMEHTaMHU M0 OOpalleHusM JaHHOTO 3asBUTEIIS.

He cunrtaroTcs mOBTOpHBIMH OOpaIIeHHs] OJHOTO M TOTO € 3asBUTENs, HO MO Pa3HbIM BOIIPO-
caM, a Tak’)ke MHOTOKpPATHBIC — [0 OJJHOMY M TOMY K€ BOIIPOCY B CiIy4ae, €CIH MPUYHUHBI, 110 KOTO-
pPBIM OTBET IO CYHIECTBY IIOCTAaBICHHBIX B OOpaIIEHHWH BOIPOCOB HE MOT OBITh JJaH, B MOCIEIYIO-
meM OBUTH YCTpPaHEHBI, TPAXKJIaHWH BIIpaBe BHOBb HampaBUTh oOpamienue 3aBeayromeit JJOVY.

5.8. B ciryuae ecii B TMCbMEHHOM OOpAIICHUH TPpa)KJIaHUHA COAEPIKUTCS BOIPOC, HA KOTOPBIA
€My MHOTOKPATHO JaBaJHCh MUCHMEHHBIC OTBETHI 110 CYIIECTBY B CBSI3M C PaHEe HAIPABICHHBIMH 00-
pallleHus MU, ¥ PU 3TOM B OOpallleHuu He MPUBOMAATCS HOBBIE JOBOJBI WM OOCTOSTENHCTBA 3aBe-
nytomuid JIOY BrnpaBe mpuHATH pelleHrne 0 0e30CHOBATEIBHOCTH OYEPEIHOTO OOpalleHus U MpeKpa-
IHIEHUH TEPEeNUCKH ¢ rpakaaHuHoM. O TaHHOM pEIIeHUH YBEJOMIISETCS TpakJaHWH, HAIIPABUBIIUN
oOparieHue.

5.9. B cyuae eciii OTBET IO CYNIECTBY MOCTaBJICHHOT'O BOIPOca B 0OpalieHuH HE MOXKET OBITh
naH 0e3 pasriialieHus! CBEJCHUH, COCTABIIONINX OXPaHIEMYIO (elepaabHbIM 3aKOHOM TaliHYy, TpaXKaa-
HUHY, HalpaBHBIIEMY OOpalieHue, COOOMAeTCs O HEBO3MOKHOCTH JIaTh OTBET I10 CYIIECTBY B CBSI3H C
HE/IOMYCTHMOCTBIO PA3TJallleHuss YKa3aHHBIX CBEICHHU.

6. Cpoku paccMoTpeHusi O0OpallleHHIl M yBeJAOMJIEHHe 3asiBUTeJIei
6.1. O6pamenus, nocrynusuue 3aseaytomemy OV, paccmarpuBatorcs B TedyeHue 30 aHeit co
JHSI UX PEeruCTpaluy NUCbMeHHOro oOpamenus. OOpaleHus, He TpeOyIoIIie TOMOJIHUTEBHOTO H3yye-
HUS U IPOBEPKHU, paccMaTpuBaroTcs Oe3oTiararenbHo. O pe3ynbTarax pacCMOTPEHHUS YBEAOMIISIOTCS
3asiBUTEIH.

6.2. B UCKJTFOUHTEIBHBIX CITydasX PYKOBOIMTEIb BIPABE MPOIIUTH CPOK PACCMOTPEHHS 00pa-
meHust He O6osee yem 3a 30 AHEH, YBEIOMUB O MPOJUICHHH CPOKa €ro pacCMOTPEHHUs TpaKIaHWHA,
HanpaBuBiiero oopamenue. [Ipoienne cpoka ohopmiIsieTcss UCHOIHUTENSIMU HE MEHEe YeM 3a IATh
JHEW 10 UCTEUEHHUs] CPOKa PacCMOTPEHHsI OOpalIeHHUs.

7. Opranu3anus padoThl MO JUYHOMY INpHEMY IpakKiaH
7.1. I'paduk 1 NOPSAAOK JIUYHOTO NpreMa rpaxaad B JJOY ycraHaBiMBaeTcsi pyKOBOJIUTENEM.
7.2. llpn MUYHOM TpHeMe TPAKJAHWH TIPEABSIBISIET TOKYMEHT, YAOCTOBEPSIOIIUI €ro Jm4-
HOCTb.



7.3. Ilo Bompocam, He BXOAAIIUM B KOMIIETEHIIUIO 3aBenytomiero JJOY, 3asBurensiMm peko-
MEHJAYEeTCS OOpaTUTHCS B COOTBETCTBYIOLINE OpPraHbl, YUPEKACHUS, OpPraHU3aIHH.

7.4. Bo Bpems 3amMcu Ha IpUEM 3aBEIYIOIIMM 3aMoiHsIeT KapTOUKy JIMYHOTO MpHeMa Ipax-
naHuHa ((popMa mpHIIaraeTcs), B KOTOPYIO 3aHOCUTCS CoepKaHUEe OOpalieHus TpakJIaHWHA Ha JIW4-
HOM TIpUEMe, a TAK)KE PE30NIONHUS BEAYILIEro MpueM, C MOopydyeHUEeM AOLKHOCTHoMY nuny. [Ipu He-
00XOUMOCTH TpaxkJaHaM MpeJIaraeTcs HM3JO0XKHUTh CyTh BOMNpPOCa B MUChbMEHHOM Buje. [lucbMeHHOE
oOpallieHue B 3TOM CIydae PETUCTPHUPYETCS M PACCMATPUBACTCSI B YCTAHOBJIICHHOM IOPSJIIKE, a B Kap-
TOYKE JeiaeTcsi oTMeTKa «(OCTaBJICHO 3asBIICHUE)» U JIaTa PErHCTPaIUu.

B cnydae ecnm M3NOKEHHBIC B YCTHOM OOpaiieHuu (hakThl U 0OCTOSITENLCTBA SIBISIIOTCS O4Ye-
BUJHBIMU U HE TpPeOYIOT JOMOJHUTENBHON MPOBEPKH, OTBET Ha oOpallleHHe ¢ COorjacHs IpaxkJaHuHa
MOKET OBITh JaH YCTHO B XOJ€ JIMYHOTO MIPHEMa, O YeM JIeJIaeTCsl 3alllCh B KAPTOUKe JIMYHOIO MpUeMa
rpaxaaHiHa. B ocTanpHBIX ciy4asx AaeTcs MHUCbMEHHBIM OTBET IO CYIIECTBY MOCTABIEHHBIX B 00pa-
IIEHUH BOIPOCOB.

7.5. IIpu MOBTOPHBIX OOpAIICHUSX TTOJOUPAIOTCS MMCIOIIUECS MAaTEPHUATIBI IO NIy 3asBUTEIIS.

7.6. B xo11e TMYHOTO IpUeMa TPaXJAaHHHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM paccMOTpe-
HUUW OOpAIleHUs], €CTTH €My paHee ObUT JaH OTBET 10 CYIIECTBY IMOCTABJICHHBIX B 00paIlleHUH BOTIPOCOB.

8. PaGora ¢ oOpameHusiMu, MOCTABJIEHHBIMH HAa KOHTPOJb
8.1. OOpamieHusi, B KOTOPBIX COACPIKATCS BOIPOCH, HMMEIONIUME OOJBIIOE OOIIECCTBEHHOE
3HaYeHHE, COOOIIAETCS O KOHKPETHBIX HApPYIICHUAX 3aKOHHBIX MPaB U WHTEPECOB Ipak[aH, Kak Mpa-
B0 ctaBsatca Ha KOHTPOJIb.
8.2. Ha xonrponpHBIX oOpamenusx craearcs nmometku «KOHTPOJIby wu «[TOJJIEXXUT
BO3BPATY».
8.3. JI0JDKHOCTHOE JIUIIO — MCIIOJIHUTEIh B YCTAHOBJICHHBIE CPOKH PAacCMATPUBACT KOHTPOJIb-
HOe oOpamienue, nHGOpPMHPYET 0 pe3ynbrarax 3aBeayromiero JJOY, roToBUT OTBET 3asiBUTEIIO.
8.4. Ecniu B 00panieHusIX TOCyIapCTBEHHBIX OPTAaHOB COIEPIKATCS MPOCHOBI TPONH(OPMHUPOBATH
UX O pe3yibTaTax PAacCMOTPEHHS TPaKIaH, TO UCIHOIHUTENIb T'OTOBUT OTBET U uM. Kak mpaBuio, 3tu
OTBeThl ToanuckiBaoTcs 3aBeaytoum JJ0VY. 3aseaytonmii JIOY BpaBe MpeanoKuTh UCIOTHUTETIO
MPOJOIKUTh PabOTy C MPOBEACHUEM OMOJIHUTEIBHBIX MPOBEPOK WM MOCTE TOJMUCAHUS OTBETa
CIHcaTh MaTepHalbl IO pe3ylbTaTaM paccMOTpeHus obpamienus «B nemo». OTBET 3asBUTENIO BO3-
MOJKHO OTIIPaBUTH B JOPME ICKTPOHHOTO IOKYMEHTA 10 aJpecy dJICKTPOHHOH IMOYTHI.
8.5. O0Opamenne cuMTaeTcs UCIOIHEHHBIM H CHUMAETCS C KOHTPOIIS, €CIM PacCMOTPEHBI Bce
MMOCTABJICHHBIC B HEM BOIIPOCHI, IPHHSITHI HEOOXOIUMBIC MEpHI, 3asBUTEIISIM JaH OTBET.
8.6. [TuceMeHHBIC OOpalIeHNs,, HA KOTOPHIE JAIOTCS IMPOMEKYTOYHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTcs. KOHTponb 3aBepiiaeTcss TOJBKO MOCHE BBIHECEHUS U MPUHATHS MCUEPIBIBAIOIINX
Mep MO pa3pelieHuIo MPEAIOKEHUs, 3asBICHUS, XaNoObl. PelieHune o CHATUW ¢ KOHTPOJIS IPUHUMA-
et 3aBenytomas JI0VY.
8.7. KontponpsHbie oOpallleHHs TOMKHBI COJEPKaTh KOHKPETHYIO U YETKYI0 HH(POPMAIUIO MO
BCEM BOTIPOCaM, ITOCTABIICHHBIM B OOPAICHHUSIX TPak/IaH:
- €CITU CPOKH PACCMOTPEHUS TPOJICHBI, TO JODKHBI OBITh YKa3aHbl MPUYUHBI U OKOHYATEIThHAS
JaTa pacCCMOTPEHUS, TI0 UCTEUEHUH KOTOPOU Oy/IEeT TOTIOIHUTEIHLHO COOOIIEHO O MPOCIIaHHON paboTe;
- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBHTENIb B TOW WJIM WHOHM (hopme mpouHdOpMUpo-
BaH O pe3yJIbTaTaX PacCMOTPEHUS;
- OTBET 3asBUTENIO TOIMUCHIBACTCS PYKOBOIUTEIEM;
- K OTBETY TPUKIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpalieHus] TpakJIaHWHA, €CIU Ha HEM
crout mrtamn «[TIOJIJIEXKUT BO3BPATY ».

9. KoHTpoJib 3a co0I0eHHEM MOPSAKA PACCMOTPEHMs 00paleHuit



9.1. JIoJpKHOCTHOE JIMITO B Tpe/eiax CBOSH KOMIETEHIIMN OCYIIECTBIIIET KOHTPOJb 3a COOJIIO-
JICHUEeM TMOpsJIKa paccMOTpeHHUs oOpallleHud, aHaJu3upyeT cojepKaHue, IMOCTYHaroUMX obOpaiie-
Hui ¥ uHbopmupyet 3apeayromero JJOY o HapymIeHUIX HCHOJHUTETHCKON JUCITUTIIMHBI.

9.2. 3aBenyromuii IOY nmpuHUMaeT MeEpbl 10 CBOCBPEMEHHOMY BBISBJICHHIO M yCTPAHEHHUIO
MIPUYMH HapyIIEHHUs MpaB, CBOOO 1 3aKOHHBIX MHTEPECOB I'PaXk/IaH.

9.3. JIuna, BUHOBATHIE B HAPYLICHUU MOPSIKA PACCMOTPEHHs 0OpaIleHui rpax1aH, U3JI0KEHHO-
ro B HacroseM [lonoxennn, HECyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHue MaTepuaIOB MO OOpalIeHUsIM TPAKIAH

10.1. 3aBenyromuii JIOY ocymiecTBiIseT XpaHEHUE U UCTIOJIb30BAaHKUE B CIIPABOYHBIX M MHBIX II€-
JAX  TPEUIOKEHUM, 3asBICHUN U Kanod rpakaaH.

10.2. BHecTn B HOMEHKJIATYPY JKYpPHAI PETUCTPALIMK 10 OOpaIeHUsIM Tpa)<aaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB 10 OOpallleHHsIM rpaskJaH BoO3Jlaraercs Ha
3aBeayromero JJOY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHHs TNPEAJIOKCHUN, 3asBICHUN, Kajlo0 TpakAaH MU JIOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM H pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx »dKc-
MIEPTHON KOMHUCCHEN MOKET OBITh MPUHATO PELICHUE 00 YBEIMYEHUH CPOKA XPaHEHMs UM O MOCTOSH-
HOM XpaHEHUU HauOoliee IEHHBIX MPEATOKEHUN TpakIaH.

10.5. [lo wucTeyeHHH YCTAHOBJICHHBIX CPOKOB XPaHEHHUS JIOKYMEHTBHI IO MPEAJIOKEHUSM 3asiB-
JEHUSAM U jkKajmo0aM TpakJIaH TOJJIeKaT YHUYTOKEHHIO B COOTBETCTBHM C YyTBEp)KIeHHbIM Dejne-
panbHOU apxuBHOU ciyx00i1 Poccuu 06.10.2000 r. [IepeuneM THUIIOBBIX YHPaBIEHYECKUX JIOKyMEH-
TOB, OOpPAa3yIOIIMXCS B ACATEIBHOCTH OPraHHW3allHd, C YKa3aHHWEM CPOKOB XPaHEHHUSI.

10.6. Xpanenue fen y UCTIOIHUTEINEH 3apemaeTcs.

10.7. OOpamierns TpakgaH MOTYT HaNpaBIISATHCSA B apXWB 0€3 paCCMOTPEHUS, €CIH B HUX CO-
JepIKaTCsl PacCyKICHHsI 10 M3BECTHBIM MpPOOJIeMaM WM MOJHUMAIOTCS YK€ PEIICHHbBIE BOIPOCH], HE
TpeOyIoe AONOTHUTEIBHOTO PACCMOTPEHUs, a TaKKe OECCMBICIEHHBIE IO COIEPIKaHUIO.

10.8. Pemienue o ciucaHuy yKa3aHHbIX oOpalieHuil npuHuMaeT 3aBemyromas J1OY.



[MTPUJIOXEHUE Ne 2
K [lonoskeHuto o MopsiAKE paCCMOTPEHHUS
oOparieHus rpakJaaH B
MOV JlyHunoBCKUit IETCKUI can
KAPTOYKA JIMYHOI'O MPUEMA TPAXJIAH

3aBEAYIOIIUM NAE€TCKUM CaaoM

Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl

Jomannuii anpec
Tenedon
ConeprxkaHue yCTHOTO OOpalieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakJaHuHA
1.Komy oTnpaBiieHo (pe30trorus)

2.JlaTa UCTIOTHEHUS
3.JlonoMHUTENBHBIN KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pesynbrar

6.JlaTa, TOTKHOCTH MCHIOJTHUTEIIS

7.0T TpaxkiaHuHA MPUHATO MUcbMeHHoe 3asBienue ([Ipunaraercs)
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